NIH eRA Commons Release
Notes Version 2.7.3.13

Automatic eVerification

Automatic eVerification of the eSubmission process has been implemented
within the Commons. This process removes the PI and SO’s ability to verify
applications and now, only the SO can Reject eSubmissions.

The statuses of approval for electronic submissions are as follows:
e Pending Verification
e  Submission Complete

e Refused

Pending Verification The eRA System will search for all applications that have been submitted
electronically and applications with a date that is two full business days or
greater since the submission date. These applications will have been submitted
to NIH successfully (some Warnings are permitted) and have not been Rejected
or Verified by the SO.
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Figure 1 Status Information Screen — SO View
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Each grant application found meeting the business rules, the system sets the
status of the application to “Submission Complete” and the verify application
state will appear on the Status Hit List and Details Screens.
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Figure 2 Status Information Screen — SO View.

NOTE: The PI will not see any grants within the search Hit List with a state for
“Submission Complete.”

If the application has not been rejected two full business days after the
application has been submitted, the system will automatically set the status of
the application to “Submission Complete.”

NOTE: Business days are defined as Monday-Friday (Holidays that fall within
Monday-Friday are considered business days.

The Auto eVerification email confirmation that is sent to the SO and PI have
been updated to reflect and describe the new process.

Only the SO can reject eSubmission for applications that have not previously
been verified or rejected by the SO.

NOTE: Previously, the PI could also reject the application.
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Figure 3 Status Result — SO View.

To reject the eSubmission:

e Select the Reject eApplication hypertext link.

NOTE: Once the SO Rejects the eSubmission, the system sends the
“eSubmission Rejection Notification” email.

Reject eMail text The Reject email confirmation that is sent to the SO and PI has been updated to
reflect and describe the new process.

Administration Screen

Accounts are administered through the Commons “Administration” module and
access is based on assigned user roles. The functionality of this module is not
available to everyone and has been modified to permit navigation only by
authorized users.
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