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REPorting Requirements

ing is required of each
approved

PHS Policy Part IV.F.



eporting Periods:
selEYIdar Year vs. Non-Calendar Year

due to OLAW by

) ar due to OLAW
‘days past the end of the
' month reporting period



PHS Policy Reporting
Recuirements (Part IV.F.)

]. At least once every 12 months, the
JACUC, through the Institutional Officiall,
shall report in writing to OLAW:

a. any change in the institution's program
or facilities which would place the
institution in a different category than
specified in its Assurance (see IV.A.2. of
this Policy);

b.any change in the description of the
institution's program for animal care
and use as required by IV.A.1.a.- i. of
this Policy;




PHS Policy Reporting
requirements (Part IV.F.) cont
ges in the IACUC membership;

notice of the dates that the IACUC
onducted its semiannual evaluations of
he institution's program and facilities and
submitted the evaluations to the
1stitutional Official.



PHS Policy Reporting
Recuirements (Part IV.F.) cont

2. At least once every 12 months, the
JACUC, at an institution which has no
changes to report as specified in
IV.F.1.a.-c. of this Policy, shall report
to OLAW in writing, through the
Institutional Official, that there are no
changes and inform OLAW of the
dates of the required IACUC
evaluations and submissions to the
Institutional Official.



ample Annual Report

al report sample document is
the OLAW website

report must be signed and
ted by the Institutional Official and
e IACUC Chair




o) Ieing the Annual Report

d the sample document from
vebsite at

nttp://grants.nih.gov/grants/olaw/
,ampledoc/ oort.htm

omplete the report

orint the completed document
ODbtain signatures
= Scan to PDF

= Submit via e-mail
olawarp@mail.nih.gov



['he Annual Report

Annual Report to OLAW

Institution:
Assurance Number:
Reporting Period:

This institution's Institutional Animal Care and Use Committee (IACUC), through the Institutional
Official, provides this annual report to the Office of Laboratory Animal Welfare (OLAW).




Annual Report Part I.

I. Program Changes [Select A or B]

[ 1 A. There have been no changes in this institution's program for animal care and use as
described in the Assurance. [Skip to Item II.]

Change(s) in this institution’s program for animal care and use as described in the Assurance
have occurred during this reporting period. (FAQ 6)

Select all that apply:

[ 1 Thisinstitution's AAALAC accreditation status has changed (PHS Policy IV.A.2.).
[ 1 AAALAC Accredited - Category 1
[ 1 Non-Accredited - Category 2

This institution’s program for animal care and use has changed (PHS Policy IV.A.1.a-i.).
[Attach a full description of the changes.]

The individual designated by this institution as the Institutional Official has changed.
[Provide name, title(s), address, e-mail, phone, and fax numbers in Item V.]

The membership of this institution’s IACUC has changed. [Provide current roster of
members in Item VI.]




What to REDOI’F Changes in the
AVIITal Care and Use Program

Changes to the animal care and use

program as described in t

Change in the lines of aut
administrative reporting c

ne Assurance
nority or

nannels

Modification of IACUC procedures
(Part ll.D. of the sample Assurance)

Modifications to the occupational
health or training programs
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1anges in buildings, species, or
proximate numbers of animal
yused
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Annual Report Part Il.

Semiannual Evaluations

This IACUC has conducted semiannual evaluations of the institution’s program and inspections of
the institution’s facilities (including satellite facilities) on the dates below. Reports of the
evaluations and inspections have been submitted to the Institutional Official. The reports include
any IACUC-approved departures from the Guide with a reason for each departure, any deficiencies
(significant or minor) that were identified, and a plan and schedule for correction of each
deficiency. [Do not provide semiannual reports unless they include a minority view. ]

A. Program Evaluations

[Two dates (month/day/year) must be provided to satisfy the PHS Policy requirement that
evaluations be done at 6 month intervals. If the IACUC conducted more than 2 evaluations of
the program during the reporting period, please attach a list showing the dates. ]

13



Annual Report Part Il. cont.

B. Facility Inspections

[Two dates (month/day/year) must be provided to satisfy the PHS Policy requirement that
facility inspections be done at 6 month intervals. If the IACUC conducted more than 2

inspections of each site during the reporting period, please attach a list showing the dates. ]
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Annual Report Part Ill.

III. Minority Views [Select A or B]

A. There were no minority views during this reporting cycle.

[ ]
[ 1 B. Any minority views submitted by members of the IACUC regarding reports filed under PHS
Policy IV.F. for this reporting cycle are attached.
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Annual Report Part IV.

IV. Signatures

IACUC Chairperson Institutional Official
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Annual Report Part V.

V. Change in Institutional Official

Name:
Degree/Credential:

Title:
Name of Institution

Address: [street, city, state, zip code]

17



rovide:
2, degree/credentials

Mailing adc
Telephone nu
ax number

“_mail address
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Annual Report Part VI.

VI. Change in IACUC Membership [Current roster]

Address: [street, city, state, zip code]

(RY)



@port;: IACUC Office Contact

de IACUC office contact

ice mailing address
UC office te
UC office fax number

aphone number

JC office e-mail address

NOT information for the IACUC Chair
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Annual Report Part VI. cont.

IACUC Chairperson

21



Annual Report Part VI. cont.

IACUC Roster [Provide below or attach]

Position Title/
Occupational

Name of Member/ Degree/
Code’ Credential

PHS Policy Membership
Requirements
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Annual Report Part VI. cont.

" Names of members, other than the chairperson and veterinarian, may be represented by a
number or symbol in this report to OLAW. Sufficient information to determine that all appointees

are appropriately qualified must be provided and the identity of each member must be readily
ascertainable by the institution and available to authorized OLAW or other PHS representatives

upon request.
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Annual Report Part VI. cont.

" List specific position titles for all members, including nonaffiliated (e.g., banker, teacher,

volunteer fireman; not “community member” or “retired”).
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Annual Report Part VI. cont.

*

" PHS Policy Membership Requirements:

Veterinarian veterinarian with training or experience in laboratory animal science and
medicine or in the use of the species at the institution, who has direct or
delegated program authority and responsibility for activities involving animals
at the institution.

Scientist practicing scientist experienced in research involving animals.

Nonscientist member whose primary concerns are in a nonscientific area (for example,
ethicist, lawyer, member of the clergy).

Nonaffiliated individual who is not affiliated with the institution in any way other than as a
member of the IACUC, and is not a member of the immediate family of a
person who is affiliated with the institution. This member is expected to
represent general community interests in the proper care and use of animals
and should not be a laboratory animal user. A consulting veterinarian may not
be considered nonaffiliated.




ting the Annual Report

signed annual report to a

he

NOT send hard copy (US Mail,
Ex, etc.)
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20N Implementation of the Guide

= Complete at least one semiannual
program review using 8th Edition
& develop reasonable plan and
schedule

= Verify in 2012 Annual Report that
the Guide was implemented

= 2012 Annual Report included
statements and check boxes to iy
allow verification CABGRATORY

ANIMALS

E’ﬂ'ﬁidlb'p:‘ |




ANalysis of Guide Implementation

] responses from over
1lal reports

sponses were
tions of the

FGﬁ!{-!r!IE‘.EHE AND USE OF
LABORATORY

ANIMALS

Eighth Edition
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mplementation of the Guide

1Yes
[1No

No
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Not Implemented, Plans in Place

| 90%

N\

el

Yes

No

[1Yes
@ No
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st Program Evaluation

[ 8th Edition

1 7th Edition

Il Both

[ Neither




second Program Evaluation

[ 8th Edition

1 7th Edition

Il Both

1 Neither
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Viethods Used for Evaluations

B OLAW Checklist

B Guide Chapter Headings

m Other

OLAW + Guide

OLAW + Other

® Guide + Other

m All 3




thods Used for Inspections

B OLAW Checklist

B Guide Chapter Headings

m Other

OLAW + Guide

OLAW + Other

® Guide + Other

m All 3
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’lease send questions
to OLAW via the
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e annual report?
the IACUC Chair or the 10?
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-~ Question 2

tion have to submit an annual
2 recently renewed their
ance?
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Question 3

ogrammatic changes after the
5 been submitted to OLAW,
itution report these?

38



' Question 4

nnual program review and
ns, does the institution have
acilities and the dates they

39



' Question 5

'ns are performed throughout
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" Question 6

if the semiannual dates are
ths apart?
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“Question 7

 the annual report prior to
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‘Question &

wal report is submitted late?
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- Question 9

ared noncompliance regarding
ained in the annual report?
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- Question 10

ly views need to be explained
Ort, or just report the dates?
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- Question 11

a member when the IACUC
ptance of a protocol a
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- Question 12

not available to sign the

47



- Question 13

ir is not available to sign the
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'Question 14

am component is added, and
accredited, does that change
stitution from category 1
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Question 15

1ew building that becomes part
AALAC accredited animal
‘this change our category
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" Question 16

es in the Assurance be reported
ort or as they occur?
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Question 17

In preparing our OLAW annual report we have
identified some major changes that have
occurred in our program including:

= an updated Pl and IACUC member training
policy

= a newly developed occupational health and
safety program

= new IACUC members

Is it correct that we include these major
changes in our upcoming annual report?
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Question 18

The following changes do not alter our animal
program as much as they change the mechanism
used to comply with the requirements. Do we
need to include these in our upcoming annual
report?
= Creating a new subcommittee of the IACUC

to follow up on animal use concerns

= Adding the harm/benefit analysis of animal
use in research during our protocol review

= Correcting a sentence in our Assurance

concerning how we conduct Designated
Member Review.
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- Question 19

: clarlfy the species change
ement?

s are we talking about?
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Question 20

Our IACUC just created a policy to use
designated member review subsequent to
full committee review in our IACUC review
process. Should we report this as a program
change in our annual report?
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- Question 21

titutional Assurances
W be included in the annual
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Question 22

If our Assurance has substantially changed,
but is not due for renewal for two years,
would OLAW prefer to receive the changes
via the annual report or a completely new
Assurance?

57



~ Question 23

)n has undergone an AAALAC
ne year would that suffice in
eport?
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Question 24

rance is being evaluated for
ne renewal Assurance
plete the requirements of the

51



C Jestion 2 5

leted annual reports to OLAW
available via FOIA?

60



Question 26

Can you clarify the requirements for the
JACUC Chair and members’ addresses, phone
humbers, et cetera?

Do those need to be reported if it is not the

address and phone number for the 10 or the
IJACUC Office?
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~Question 27

C office does not have an

62



" Question 28

nission of a PDF document the

63



Question 29

ognize the category of
ber of an IACUC and

| onsibilities could such
’ _ber have?
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- Question 30

aws of nonvoting members of
0 be provided in the annual
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"Question 31

ACUC members need to sign
hort to the 10?
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" Question 32

ite visit doesn’t coincide with
nspection date, will it still be
our inspections?
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" Question 33

aquired to list IACUC member
OLAW track and review the

68



" Question 34

liest date that annual reports

69



~Question 35

ACUC members from having
mation used by animal

70



uestion 36

AW do with the annual reports?
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e -

Upcoming Webinars

ontinue to be held quarterly

rsday
n, June, Septémber, December

will announce topic and day prior to
pinar via our listserv and RSS feed

Please send topic suggestions to
olawdpe@mail.nih.gov

1PM eastern time in 2014:
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