Steps for Submitting an Application 
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Welcome to the section of the site that is dedicated to Federal Government grant
applicants.

To submit your application, please enter your Username and Password in the box below and
then press the Login button.

To log out of the system, simply close your browser window from the Receipt Confirmation

page.
Please enter your Username and Password
to login to the Grants.gov system.
Username
Password
Login
Warning Notice!

“This is a U.S. Government computer system, which may be accessed and used oniy for authorized Government
business by authorized personnel. Unauthorized access or use of this computer syster may subject violators to
criminal, civil, andor administrative action

Al information on this cormputer system may be intercepted, recorded, read, copied, and disclosed by and to authorized
personnel for offcial purposss, including criminal investigations. Such information includes sensitive data encrypted to
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Complete all mandatory and any appropriate optional application components. Be sure to carefully follow all application guide and opportunity announcement instructions. Before you can submit the application, you must save your work and check the application package for errors by clicking the “Check Package for Errors” button at the top of the Adobe screen. Once all identified errors are corrected, the Submit button will become active.

Note that NIH is required to use Federal-wide forms, so agency-specific instructions cannot appear on the forms themselves. Because of this, unfortunately the “Check Package for Errors” button will only verify that the fields required by all agencies have been completed. It will not check any of NIH’s requirements (such as NIH page limits, or the requirement to include the PI credentials on the form). Therefore, additional errors or warnings may be identified later in the submission process once NIH systems have retrieved and processed the application.
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2. Click on the Submit button. The application will automatically connect through the Internet to Grants.gov. 
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If your application fs successfuly validated and subsequently retrieved by the grantor agency from the Grants.gov system, you wil receive an additional =
email. This email may be delivered several days or weeks from the date of submission, depending on when the grantor agency refrieves it
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You may also maritor the processing status of your submission within the Grants.gov systern by using the fallowing steps

G to it fwoww.grants gov

Click on the *Applicants* link at the tap of the Grants gav home page
Lagin to the systern using your AOR user id and password

Click on the *Application Status" link at the left of your screen

FFITN

Nate that once the grantar agency has retrieved your application from Grants.gov, you will need to contact them directly for any subsequent status
updates. Grants.gov does not participate in making any award decisions

IMPORTANT NOTICE: If you do not receive a receipt canfirmation and either a validation confirmation or a rejection email message within 48 hours,

please contact us. The Grants. gov Cantact Center can be reached by email at Support@grants.gov, or by telephone at 1-800-518-4728. Always include
yaur Grants.gov tracking number in all correspandence. The tracking numbers issued by Grants.gov look like GRANTYO000000(K. Cantact Center haurs
of aperation are Monday-Friday from 7:00 A M. to 8:00 P M. Eastern Standard Time

The fallowing application tracking infarmation was generated by the system

Grants.gov Tracking Number : GRANTO0007332

CFDA Number : 66436

CFDA Description : Surveys, Studies, Investigations, Demonstrations and Training Grants and
Cooperative Agreements_Sectian 1442 of the Clean Water Act

Funding Opportunity Number : ABC123

Funding Opporunity Descriptio Biological Criteria Pragram

Agency Name : Training 1110
Application Name of this Submission :  Test Package
DatefTime of Receipt : 2006.01.16 208 PM, EST
Itis suggested you Save andior Print this response for your records
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3. Enter your Grants.gov username and password. You must be fully registered to successfully submit. 

IMPORTANT: Only an Authorized Organization Representative (AOR) can submit applications to Grants.gov on behalf of an organization.
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4. After submission, you will be presented with a Grants.gov confirmation screen. On the bottom of the confirmation screen you will find your Grants.gov tracking number. You also will see your official receipt timestamp. Print this page or record this information for future reference. You may need this information later as proof of on-time submission.
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5. The submitting AOR should receive a receipt of confirmation, followed by a notice that the application has been retrieved by the grantor agency.

6. Once NIH’s eRA system retrieves the application, it checks to confirm that agency-specific guidelines have been followed. The AOR listed on the application, the Principal Investigator, and the contact listed on the application will all receive notification of the status of the application in the eRA Commons.
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